
Annual Review: Timeline 
The SEND Code of Practice in section 9-166 onwards is clear about the legal process for 

holding an Annual Review. The whole process should take 8 weeks as can be seen in the 

following timeline. All aspects are MUSTS i.e. they have legal status. 

After the finalisation of an EHCP a review must be held within 12 months from the date 

of the plan. The review must focus on the following points: 

• the child’s progress towards outcomes 

• the appropriateness of the outcomes 

• review the special education provision 

• review the health and social care provision 

• consider any changes to the plan 

• set new interim targets 

• the review must be undertaken in partnership with parents and the child 

• all future reviews must be held within 12 months of the previous review. 

 

TIMELINE 

    2 weeks before the date of the meeting invitations must be sent to: 

• the parents 

• the child 

• a representative from the school 

• a LA SEN Officer 

• the health service 

• a social care representative 

2 weeks before the date of the meeting the school must send all the advice received to all 

those invited to the meeting. 

2 weeks after the meeting the school must send a report to the LA and everybody who 

attended the meeting. The report should set out any amendments to the EHCP. 

4 weeks after the review meeting the LA must decide whether it is going to keep the plan 

as it is, amend the plan, or cease to maintain the plan. The parents or the young person 

must be notified of any decision. If the plan Is to be amended, the LA should not delay 

the process. 

Transition planning between phases of education: 

• For a child moving from primary to secondary school, an EHCP must be 

completed by 15th February in the calendar year of the transfer;  

• For a young person moving from secondary school to a post 16 institution the 

EHCP must be completed by 31st March in the calendar year of the transfer. 

 

As can be seen from the above, there is a very clear Annual Review process and   

timeline. It would be very helpful information for the PCF if parents could report either 

on a positive Annual Review experience or any part of the Annual Review which has not 

adhered to any aspect of the process including the timeline. 

                 


